
Hi. This is Anne, I am one of the librarians at Randall Library. Here’s a quick overview of 
how to narrow, or focus, your search results using the search box on the library’s 
website. Keep in mind that this search box searches a lot of resources. You may find 
that using a specific database is more effective especially if you are looking for results 
from a particular discipline. But this search “filters.” At the end of the list of initial search 
results under each resource category, you’ll see that you have some options. For 
example, under “Scholarly Articles” I’m going to click on “see all full text online results.” 
I’m taken to the list of those scholarly articles where I can now apply additional “filters” to 
narrow my results even further. Keep in mind you don’t want to use every filter because 
you may end up with no results! So a best practice is to use one or two. Notice that I am 
looking only at scholarly journal articles. To further narrow these results I can put in a 
date range. Let’s say you want to see what has been published in the last five years. 
You’ll see that these articles come from a variety of disciplines. If you want to focus on a 
particular discipline you can do that. You can see the disciplines that have the most 
results on the left. You can click “More” to see additional disciplines and you can click on 
that discipline to see those results. Remember that you can add in additional keywords 
or phrases to your search at any point. This will always narrow your results and help you 
find results that are more focused. Using alternate terminology is also helpful. For 
example, a search for “climate change” rather than “global warming”. Using the word 
“university” rather than “college” will provide different results. You might find that using 
the Advanced Search is easier than applying the filters. Click on the gear icon next to 
“Search” to the right of the search box or click on “more options” on your initial results 
list. As always if you aren’t finding what you are looking for click on “Help” in the upper 
right to get in touch with a librarian!  

 


